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We are Hiring!

Job position: Qutbound student coordinator

Are you an energetic problem-solver who thrives in a dynamic environment? We're looking

for individuals who are passionate about making a difference and enjoy tackling challenges

head-on and are ready to explore the world. If you are not ready to go beyond the basics

and are locking for a job with minimal effort, this may not be the right fit,

We are welcome those who are ready to contribute, innovate, and grow with us, we’d love

to count you into our team!

Qualifications:

Aged between 28 and 38 years old.

Graduated with a Bachelor’s or Master’s degree in any field, with a special focus on
Marketing, Business, and Consumer Behavior.

Has at least 2 years of experience in relevant work areas.

Has a strong cormmand of English communication skills, inctuding speaking, reading,
and writing.

Has a TOEIC score of at least 800.

Experience in utilizing Al tools or technologies to enhance work efficiency and
outcomes is mandatory.

Specific competencies;

Adaptability: Ability to thrive in a fast-paced, ever-changing work environment,
Problem-Solving Skills: Strong critical thinking abilities to tackle complex challenges
and find effective solutions.

Initiative: Proactive approach in identifying and addressing potential issues hefore
they arise.

Team Collaboration: Ability to work effectively within a team, bringing fresh ideas and
contributing to group problem-solving.

Creativity: Innovation mindset to approach tasks in new and efficient ways.
Resilience: Comfortable with handling ambiguity and staying motivated despite

obstacles.



+ Time Management: Ability to manage multiple tasks efficiently and meet deadlines in
a dynamic setting.

¢ Positive Attitude: Enthusiastic and energetic personality that motivates others and
fosters a positive working environment,

¢ Must have a valid TOEIC score of 800 or above, with the score issued within the Last

2 years from the application date.

Job Descriptions:

» Update exchange destination {(information of each partner university) in ICAbroad
website

*» Advise students about steps to proceed (individual meeting with each MUIC students)

* Facilitate students request of course equivalency (validate the compieteness of
request from of course equivalency from each student before submission to relevant
academic division and notify student of its result once it has been assessed by
relevant division

¢ Arrange outbound student application and setection process

¢ Arrange the Yong Ambassador scholarship selection process, result announcement and
scholarship disbursement

» Validate the completeness of each MU scholarship applicant before submitting to MU
International Relations Division and handle scholarship disbursement

¢ Nominate selected student to be exchange student to each partner university

 Provide suggestion and guidance to each exchange student for visa matter and arrange
student pre-departure

* Get in touch with the outbound students while being exchange students at the partner

universities.
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